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1. MACHOOPT PABOYEN TPOT PAMMBI HPOHBBQI[CTBEHHOfI
HPAKTUKHU (HTPEJJIMIIJIOMHON).

1.1. O0nacTb NpUMEHEHHUsI NPOTPAMMBI.

Pabouass mporpaMMa MpPOW3BOACTBEHHOM MPAKTUKH (MPEAAUIIIIOMHOM) SIBIISETCS
YaCThI0 MPOrpaMMbl MOATOTOBKM CHENUATUCTOB cpeaHero 3eeHa (nanee — [ITICC3) B
coorBercTBUM ¢ ®I'OC CIIO mno cnenmansHoct 51.02.03 bubnmorekoBencHUe.
OOyvarommiics B XOAE€ OCBOCHMS NPOTPaMMBbl  MPOU3BOJICTBEHHOW  MPAKTHKH
(MpeaUIIIOMHOM ) JOJIKEH COBEPIICHCTBOBATh COOTBETCTRYOIIME oOuue (aanee — OK) u
npodeccuonanmpbHbeie KomneTeHmn (ganee — [K):

OK 1. TloHumaTh CYIIHOCTh W COIMAIBHYI) 3HAYUMOCTh CBOCH Oyayuieit
npodeccuu, NposIBIISTh K HEW yCTOHYHUBBINA MHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JACITEIBHOCTb, BBIOMPATH TUIIOBBIE
METONBI M CHOCOOBI  BBIMOJIHEHWST MPOQECCHOHANBHBIX  3a0a4, OLEHUBATh HX
3(PPEKTUBHOCTH U KAYECTRO.

OK 3. IlpuHumaTe pelicHUss B CTaHAAPTHBIX M HECTAHIAPTHBIX CUTyaUUsX U
HECTH 3@ HUX OTBETCTBEHHOCTb.

OK 4. OcyuiecTBIIATh TOUCK W MCIIOJIB30BaHUE MH(OPMALU, HEOOXOIUMOM 1Ist
3((PEKTHBHOTO  BBIMTOJHEHUS MNPOPECCHOHAIBHBIX 3a7a4, MNPO(YECCHOHAIBHOTO U
JUYHOCTHOTO PA3BUTHSL.

OK 5. HUcnonb3oBare HHPOPMAIMOHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHH B
NPOPECCUOHATIBHON ACATEIBHOCTH.

OK 6. Paborarb B KOJUIEKTHBE, 3S(PQPEKTUBHO OOMATECA C KOJUJIETAMH,
PYKOBOJACTBOM, MOTPEOUTEIISIMM.

OK 7. bparp Ha ceOs OTBETCTBEHHOCTh 3a pabOTy YJICHOB KOMAaHIbI
(MOUMHEHHBIX ), 3@ PE3YJIbTAT BHIMOTHECHUS 3a1aHUH.

OK 8. CaMOCTOATENBHO ONPEACIATh 3aAa44 MPOPECCHOHAIBHOTO U INYHOCTHOTO
Pa3BUTHS, 3aHUMATbCS CaMOOOPA30BAHMEM, OCO3HAHHO IUIAHWPOBATh MMOBBILICHUE
KBaJIM(PUKALIHH.

OK 9. OpuecHTHPOBAaTbCS B YCIOBHSX YaCTOM CMEHBI TEXHOJIOTWUHA B
NPOPECCUOHATIBHON ACATEIBHOCTH.

[IK 1.1. KommnekroBarb, 00pabaTsiBaTh, YYUTHIBATH OWMOIMOTEUHBIH (QOHI U
OCYILECTBIATH €70 COXPAHHOCTb.

[IK 1.2. IIpoBOmMTH AHATUTHKO-CHHTETUYECKYIO OOpabOTKy JOKYMEHTOB B
TPaIMLMOHHBIX WM AaBTOMATU3MPOBAHHBIX TEXHOJIOTUSAX, OPraHW30BBIBATE W BECTH
cpaBoYHO-OMOIMOrpaduyeckuii anmnapar OMOIUOTEKH.

[IK 1.3. Ob6cnyxuBaTh MoJib30BaTeNcH OMOIUOTEK, B TOM YHMCJIE C MOMOIIBIO
WH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

[IK 2.1. Opranu3oBbIBaTh, IJIAHUPOBATH, KOHTPOJMPOBATH W AHAIM3UPOBATH
padoTy KOJIIEKTUBA MCTIOJHUTEIICH, MPUHUMATh YIPABICHYECKUE PELICHMSI.

[IK 2.2. IlnaHupoBarh, OPraHM30BBIBATE M oOecrneunBarth 3PPEKTUBHOCTH
(YHKIIMOHUPOBAHUS OWOIMOTEKH (MH(POPMALMOHHBIX LEHTPOB) B COOTBETCTBHH C
MEHSFOIIMMUCS MOTPEOHOCTIMH MOJIB30BATENCH U YCIIOBUSIMU BHEIIHEH CPEIBL.

I[IK 2.3. OcyuiecTBiasiTh KOHTPOJIb 3a OWOIMOTEYHBIMH TEXHOJIOTHYECKUMU
IPOLECCAMMU.

[1K 2.4. BbISBIATh U BHEAPATh MHHOBALIMOHHBIE TEXHOIOTHH, PUMEHSTh 3HAHUE
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NPUHLIAIIOB OPraHU3alMK TPya B paboTe OMOIMOTEKH.

[1K 2.5. CobntogaTe 3THYECKUE W MTPABOBBIC HOPMBI B cepe MPoPecCHOHATbHOMA
JESATENbHOCTH.

I[IK 3.1. Co3maBarhk YyCIOBHS Uil PEANU3aAlMU TBOPYECKUX BO3MOKHOCTECH
NOJIb30BATENEH, TMOBBIATE WX O00pa30BaATENbHBIN, MPOPECCHOHANBHBIA  YPOBEHB
WH(OPMALMOHHBIN KYJIBTYPBI.

[IK 3.2. ObecneunBarh au(PHepeHIIMPOBAHHOE OUOIMOTEYHOE OOCITYKUBAHUE
N0JIb30BATENEH OUOITMOTEKH.

1K 3.3. Peanu3zoBbiBaTh JOCYTOBBIE U BOCHUTATENIbHBIE (DYHKIIMA OUOITHMOTEKH.

I[IK 3.4, TllpmoOwmare mosb3oBaTesieii OUOMMOTEKM K HAIMOHAJBHBIM W
PETMOHAIIBHBIM TPaJANLIUSIM.

[IK 3.5. Bragets KynbTypoi YCTHOW M MUCBMEHHOW peuM, TPo(hecCHOHATBHON
TEPMUHOJIOTHEM.

I[IK 4.1. Hcnonb3oBaTh NPUKIAAHOE MPOrPaMMHOE  OOECMEYEHUE B
(opmupoBaHnn OHONIMOTEYHBIX (OHIOB M WH(POPMALMOHHO-MIOMCKOBBIX CHCTEM, B
OMOIMOTEYHOM ¥ HHPOPMALIMOHHOM OOCITY>KWBAHUH.

[1K 4.2. Ucnonbs3oBark Oa3bl JaHHBIX.

[1IK 4.3. Ucnone3oBare UHTEPHET-TEXHOIOTUN.

1.2. Mecro npaktuku B crpykrype IHHIICC3.

[Ipon3BOACTBEHHAs ~ MpakTWKa  (MPESIAMIUIOMHAs)  BXOOUT B LUKI
npo(ecCHOHATBHBIX MOIyJEH I[IM.01 «Texnonornyeckas NEATEIBHOCTBY,
[IM.02 «Oprann3anoOHHO-YIPABIICHYECKAS NEATENBHOCTY, [IM.03
«KynprypHO-nocyrosas aestenbHOCTh» U [IM.04 «MH(popMannoHHas A€ TETbHOCTDY.

1.3. Hean W 3a1a4¥  NPAKTHKH — TPeOOBAHHS K Pe3y/JbTAaTaM OCBOCHHS
NPaKTHKH.

Llenbro MpOMU3BOACTBEHHONM MPAKTUKHY (TPEIAMILIIOMHOM ) SIBJISIETCS 3aKPEIUIEHUE U
yriayOJICHHE TEOPETUUECKUX 3HAHUN M MPAKTUYECCKUX HABBIKOB, MOJYUYEHHBIX B MPOLIECCE
00y4eHus1, U OBJIAJIEHUS LETOCTHON MPOPECCUOHATBHON ACSITENBHOCTBIO.

3a1auM MPaKTUKH

- TOPOBECTH  AHAIMA3  TEXHOJNOTMYECKUX  MPOLECCOB,  OCYLICCTBISIEMBIX
OMOIMOTEKOIA;

- TO3HAKOMHUTBCS C WHHOBAIIMOHHBIMM  (popMamMu  OHOIMOTEYHOrO W
CPaBOYHO-OMOIMOrpadguueckoro 00Cay>KUBaHMs MOMb30BaTENICH ONOTMOTEKY

- HWCIHOJIb30BaTh TEXHUYECKHE W ABTOMATU3WPOBAHHBIE CPENCTBA IOMCKA,
00paboTKH U pacnpocTpaHeHne HHGopMau ONOITMOTEKH;

- 0000mMTH MaTepranbl IO MPOU3BOJACTBEHHON NMPAKTUKE (MPEAAUTIIIOMHON ).

B pe3ynbrare OCBOEHMS TPOM3BOACTBEHHONW MNPAKTUKK (TPEIAUILITIOMHON )
00y YaroUIUiCs JOJKEH:

UMETh MPAKTUYECKUH OTIBIT:

— TEXHOJIOTMM  MOATOTOBKM M MpoBeAcHUss  (HOpM  MaccoBOro
WHAUBUAYAIBHOTO 00CITY>KMBaHHS PA3HBIX KATErOPUH MOIb30BATENEH;

— BEICHHUS W WCIOJIb30BAHUS CHPaBOYHO-OMOMMOTrpaduueckoro anmapara
(nanee — CBA) OubmoTekH;



— COCTaBJICHUS M BBIJAYM CIPABOK MO PA30BBIM 3ampocaM B COOTBETCTBHH C
TpeOOBAHUSMU UMTATENCH B pa3HbIXx (opmax OMdauorpapuueckoro HHOOPMUPOBAHUS,

—  BBISBJICHUS KPACBEIUECKUX MATEPUAJIOB U paOOThl C HUMU;

— pabotel Mo (HOPMHUPOBAHHIO MHPOPMALMOHHOM KYJIBTYPBI MOJB30BATENCH €
OPUMEHEHUEM COBPEMEHHBIX MH(POPMAIIMOHHBIE TEXHOJIOTHIA;

—  AHAJIATUKO-CUHTETUYECKOM nepepaboTku nHpopmanmu (nanee — ACIIN);,

— OpraHM3alMH, BEACHUS W PEAAKTUPOBAHUS CUCTEMbI KATAJIOTOB M KAPTOTEK;

— Ppa3MEIICHUs, PACCTAaHOBKHM, 00pabOTKM M MPOBEPKU OMOIMOTEUHBIX (POHIOB
(nanee — bO);

— BEACHUS YYETHOM M OTYETHOM JOKyMEHTAIMK OUOINOTEKHY;

— OpraHu3allid M TPOBEICHUS PA3IUUHBIX (OPM MACCOBBIX MEPOTPHSITHH,
HANMCaHWs CICHAPMEB M TIOCTAHOBKM  PA3JIMYHBIX BUJOB  TEaTPAIM30BAHHBIX
MEPOTPUSITHIA;

—  HCMOJIb30BaHUS MH(OPMAIMOHHBIX U KOMMYHHUKAIMOHHBIX TEXHOJOTMi Ha
PA3MYHBIX 3TaNax NPpoPeCcCHOHAIBHON AEATENBHOCTH.

YMETB:

— 00CIyKMBaTh Pa3TUYHBIE KATETOPHAX NOJIb30BATENCH;

— TMpPOSBAATH  CAMOCTOSITENILHOCTH ~ TMpPU  OPUHATHM  pelleHUd B
npodeccnoHabHOM cdepe;

— aHaIM3UPOBATh W MNPUMEHSATh HA MPAKTUKE PA3IMuYHbIE BUJIBI W THIIbI
WH(OPMALMOHHBIX U OMOTUOTpaPUUECKAX W3 JaHHIA,

—  BBINOJIHATH OCHOBHBIE MPOLECCH U ONEPALMHU IO (POPMHUPOBAHUIO, BEACHUIO U
UCIOJIL30BAHUIO B OnOnrorpaguyeckom o0cinykupanuu yacteid ChA;

— aHaJIu3HMpOBaTh JOKYMEHTHI C e ACIIH;

— WCMOJIb30BaTh  pa3iuyHble  (QOPMBI U METOAbl  MH(POPMUPOBAHMS
N0JIB30BATENEH O CHCTEME KATaJIOrOB U KAPTOTEK;

— MOJEIUPOBATh, KOMILJIEKTOBATh, YUUTHIBATh U XpaHUTh bd;

—  QHAJIM3MPOBATH METOJAMYECKYIO ACITETBHOCT OMOINOTEKH,

— COCTaBJISATh BHYTPEHHIOK HOPMATUBHYIO TOKYMEHTALIUIO,

— o0marecs U padboTaTh C JIFOAbMU,;

— TPaBHJIBHO pa3peliaTh KOH(PIWKTHBIE CUTyalMd M CIOOCOOCTBOBAaTh WX
NPEIOTBPALICHHIO,

— pazpabaThiBaTh CLUEHAPUA MACCOBOTO MEPONPUSITHSI,

— TPOBOJWTH OPraHU3AUMOHHYIO M TOCTAHOBOYHYKO PAdOTy MPH MOATOTOBKE
MEPOTPUSITHIA;

— MCNOJb30BaTh MHHOBALIMOHHBIC OMOIMOTEYHBIE TEXHOJIIOTAH MPH POBEACHAN
JOCYTOBBIX MEPOMPUATHIA ¢ PA3TUUHBIMU TPYIIIAMU MOJIb30BATENEH;

— WCNOJB30BaTh CPENCTBA ABTOMATM3ALMM M KOMIMBIOTEPHU3ALMH OTICIIBHBIX
Y4aCTKOB ¥ NPOLECCOB OMOMMOTEUHO-OMOIMOTrpagruecKoi AeITENbHOCTH;

—  HUCIOJIb30BATh MPOrpaMMHOE 00eCTIEUeHHE OMOIMOTEYHBIX TPOILIECCOB;

— TMPUMEHSATH KOMIBIOTEPHYIO TEXHUKY M TEJIEKOMMYHUKATUBHBIE CPE/ICTBA B
npoiecce OMOIMOTEYHO-0NOIMOrpaPUUECKON IEATETLHOCTH,

— TMPUMEHSATH MYJIBTUMEANHHBIC TEXHOIOTHH;



— aHaJIM3UpPOBarThb ACATCIIBHOCTL OTACIIBHBLIX IHOACHCTCM aBTOMATHU3WPOBAHHEIC

Ooubnnoreyno-uHpopManonuele cucrembl (gamee — ABUC) wu  dopmynmposars
TpeOOBaHUS K UX JAIILHEHIIEMY PA3BUTHIO.
3HATH:
—  TEOPETHYECKHE OCHOBBI OTEYECTBEHHOTO OMONMOTEKOBEAEHMS,

3aKOHOMEPHOCTH Pa3BUTUSL M OCHOBHbIE (DAKTBI M3 MCTOPUU OMOIMOTEYHOTO Jeiia B
Poccnn u npyrux crpanax;

— TUMOJIOTHIO YHTATENEH U CielMPUKY pabOThl C HUMU,

—  TEXHOJOruio, (OpMbI U METOABl PadOThl OMOIMOTEUHOTO OOCTY>KMBAHUS
MOJb30BATEIICH,

— OCHOBHBIE ()OPMBI U METOJbI pabOTHl OMOJIMOTEK C ACTHMH, MOJPOCTKAMU U
FOHOILIECTBOM,;

— OMNpEAENEHUE W OTIMYMTENBbHBIE  NPU3HAKM  OCHOBHBIX  (popm
oubnmnorpaduueckoit nHGopManru 1 MHHOPMALMOHHO-OMOIMOTrPAPUUECKAX PECYPCOB,;

—  TUMNONOTUI0 OMOIMOorpaguuecKux mocoOui;

— OCHOBHBIE BHJIbI M TPOLECCH OMOIMOrpadgupoBaHus;

— BUABI U (POPMBI KATAJIOrOB, OCHOBHBIC MPOLIECCHl OPraHW3alnu, BEACHHUS U
PEaKTUPOBAHMSI KaTaJlOTOB,;

— METOJAMKY OcymecTBieHUs nponeccoB ACIIH;

— COCTaB U CTPYKTYpy bD;

— OCHOBHBIE mpoueccel popmupoBanus bd;

— METOJIUKY Y4€Ta, OTYETHOCTH M MJIAHUPOBAHUSI OUOIHOTEKY,

— MCTOYHHMKHM (PMHAHCHPOBAHMS,

— OCHOBBI MAPKETUHTOBOM IEATEIBHOCTH,

— OCHOBBI METOANYECKON, PEKIIAMHON AEATEIBHOCTH,

— BHYTPEHHIOK HOPMATUBHYIO JOKYMEHTAIMIO0 OUOJIUOTEK;

—  HOpPMBbI OMOTMOTEYHON ITUKU U 3TUKETA,

— TEOPETHUYECKHUE OCHOBBI KYJBTYPHO-IOCYTOBOM JEATENBHOCTH U (OPMBI
JOCYTOBBIX MEPONPHUITHIA, METOJUKY MX NOJTOTOBKH U MPOBEACHHS,

—  XYJIOXKECTBEHHOE 0(popMIIcHHE OMOIMOTEYHBIX MEPONIPUSTHIA;

— cocraB, (PyHKIMH U BO3MOKHOCTH TEJIEKOMMYHHKATUBHBIX TEXHOJIOTHH;

— KJacCU(UMKALUI,  YCTAHOBKY M CONPOBOKICHUE  MPOrPAMMHOIO
00eCneYeHUs, Tl KOMIBIOTEPHBIX CETEH;

— TPHUHUMIBI KCIOJIb30BAHUS MYJBTUMENA,

— OCHOBHBIE cBOMcTBA M xapakrepuctuku ABHC,

—  BUJBI U IPABHJIA CETEBOTO B3AaMMOCHCTBHS,

— 0COOCHHOCTH (PYHKLIMOHUPOBAHUSI PA3JIMYHBIX BHJOB ABTOMATU3UPOBAHHBIX
pabounx Mect (nanee - APM).

1.4. KosinyecTBo 4ac0B HA OCBOCHHUE MPOrPAMMBI IPAKTHKH.
yueOHO Harpy3ku oOyuvaromierocs — 144 yaca (4 venenn).



