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1. HACHOPT PABOYEM IIPOI'PAMMBI
MPOPECCHOHAJBLHOI'O MOIY.JIS

1.1.  O6aacre npuMenenust paboyeii mporpaMmMbl MOIYJIs

Pabouas mporpammva npodeccHOHATBHOTO MOAYIS  SBASETCA  HACTHIO
IIporpaMMel MOATOTOBKM CHEHAIMCTOR CpejHero 3peHa 1o crneunansaoct CLIO
51.02.03 «bubnuorexosenenue» Ha ocHoBe @emepanbHOro TrocyLapcTBEHHOIO
0bpa3zoBaTenpHOTO CTaHgapTa 110 yriayGneHHoif MOArOTOBKE B Y4CTH OCBOCHUA
OCHOBHOTO  BHJA  NPOQECCHOHAIBHOH  AeATENBHOCTH:  OpraHM3alHoHHO-
YIOPaBlIeHYECKan JAeATEIbHOCT: (IMUIAHHpOBaHME, OpraHu3alMsg W obecredeHue
aphexrusocTn QYHKUHOHMPOBAHHA OHONHOTEKH B COOTBETCTBHH © MEHMIOIMMHUCS
notpebHocTAMI monb3oBaTesell GuGNHOTEK, BejeHMe YHETHOH AOKYMEHTALMH K
KOHTPOE 33  KA4€CTBOM  MPEJOCTABISEMbIX - YCIYI  HACCNCHWIO;  IIpHEM
YNPaBICHICCKHX PEIeH i, PYKOBOACTBO KOMNEKTHBOM OMDIHOTEKH ).

[Iporpamma npoecCHOHANBHOrO MOMYNs MOXKeT OBITh HCHONR30BaHa B
JOMOTHHTENLIHOM  mpodeccnonaneHoMm  0DpasoBaHud  (KYPCEI  [OBbILEHHS
KBATHQUKALHE H MEPEerMoAroToBKy) AnsA GubInoTeKapeit,

1.2. Hean u 3anaun mMoayas — TpeGOBaHHS K PE3yJbTATAM OCBOEHHS!
MOAY15
C uensio oBMafeHus yKa3zauHblM BHAOM TPOMEeCcCHOHANBIION NeATeNHOCTH H

COOTBETCTBYIOIIMMH NPO(ecCHOHATLHBIMH KOMITETEeHLMSMHY 00yHaIOlIHHcs B X078
OCBOEHHS NPo(eccHOHATEHOIO MOAYIS NOIKEH:

HmeTs mpakruueckuii oneiT:

- BEJICHHs YYCTHOH NOKYMeHTaluH OHOIHOTEKH;

- CocTaBnenme TEEYIIHX NIaHOB H OTHETOB;

- BEJICHHA JeJIoBRIX Dece;

- 3AMOJIHEHHE JIOKYMEHTOB [IePRUYHOIO y4eTa;

- BRIYHCNIEHUs (POPMYII KadeCTBeHHEIX MoKasaTeneii paborsl dubnunorekn:

- HOANOTOBKH PEKIAMHLIX MaTepHuanos 6UbIHoTEKH;

- AHAJIM3 KaJIPOBOro MOTEHLHANA;

- oleHKH G heKTHBHOCTH YTIpaBIeHUS NEPCOHaNIoM.

Ymern:

- IOPHMCHATH 3AKOHBI M HOpPMAaTHBBl 110 OubmwoTedHOMY meiny B cBoeil
NpaKTHYECKOH JeATCIRHOCTH;



- paccuMTaTh pasMerenie obopyIoBaHu B OMelleHH X OHOIHoTeKH;

- HCIOJIB30BATE PasHEIE CTHIIM YIPABIEHUA;

- AHAIIM3UPOBATE METOAHYIECKYHO JedTe/bHOCTE Dubiuorek;

- COCTABNATEL M ODOCHOBEIBATE HOMEHKIATYPY MAATHRIX YCIyT OHONUOTEKH;

- HCIOJIL30BATE 3aKOHEI B MpakTHKe paboTel OubnnoTeky;

- COCTABMATE BHYTPEHHIOW HOPMATUBHYIO JOKYMEHTALIHIO,

- oDwareca U paboTath ¢ JH0ABMH;

- TPAaBHJIBHO paspellaTh KOH(IMKTHBIE CHTYALHWH H CcrOocobCTBOBATE MX
MPEOTEPAIIE HIO;

- noAOUpPAaTh NepPCoHAT;

- cO3/1aBaTh OJarONPHUATHEIH KIIHMAT B KONIEKTHBE;

- MCIOJIb30BATL B CBOEH IEATENBHOCTH MPHEMEI JENIOBOTO U YIPAB/IEHYeCKOro
obeHMs;

- ITAHHPORATE JIETTOBYIO Kapbepy;

- HCTIONIB30BATE YHU(MKAIMIO H CTAHIAPTH3ALIMIO B IelIONPOH3BO/ICTBE,

- 10JIb30BATHCS KOMIBIOTEPHBIMH NPOrpaMMaMHi LA AeI0IPOH3BOICTEA,

3uars:

- TeOpeTHYECKHE OCHOBRI DKOHOMUKH H YIIpaBleHusa OHOMHOTETHOTO Iea;

- METOMHKY PacyeTa, OTYETHOCTH ¥ IanHpoBania Oubanorexu;

- UCTOYHHUKH (DMHAHCHPOBAHN,

- OCHOBBI MAPKCTHHIOBOH OEATEIBHOCTH;

- OCHOBBI Hay49HOI Opradusaluuy Tpyaa B bubnuoTexe;

- OCHOBBI METOIHYECKOH, PEKIaMHO NeaTensHOCTH;

- 3AKOHOJIATEeNBEHYIO Da3y COBpeMeHHOI BudinoTeKH;

- BHYTPCHHIOK HOPMATHBHYH) JOKYMEHTAHI0 OMOIHOTEK,

- HOpMBI OHOJIMOTEYHON 3THKH U 3THKETA!

= TMICHXONOI'HYECKHE ACIEKTLI YIpaBlIeHHA]

- COLHANIBHO-TICHXOIOTHYCCKHE OCHOBEI JIEATEILHOCTH PYKOBOJAHTEL;

- CIIyKOEBI YIIPABIECHHS MEPCOHANOM;

- IIPHHIIKIIE! YIIPABIEHUS TIEPCOHATOM;

- Kanpopoe, HHQOPMaLHMOHHOE, TEXHWYECKOE M TpaBoBoe obecleveHue
CHCTEMBI VIIPABIEHUS [1IEPCOHANIOM;

- BULI KOH(IHKTOB B KOJJIEKTHUBE;

- TOCYJAPCTBEHHYO CHCTEMY JA0KYMEHTALMOHHOTO oDecredeHus.

3a cuer papuaTuBHoi qacty no [IM. 02 «OpranuszalMoHHO-IKOHOMHYECKAS
AeATebHOCTE? 00YYarolHiCa TOMKeH:

Ymern:

- HCIOJIb30BATL [I€PCOHAIBLHEIN KOMMEIOTep, NepudepHiiHEIe ycTpoicTea B
NEenonpOH3BO/ICTBE,



- CO3MaBaTh, PEAAKTHPOBATh, COXPAHATE JIOKYMEHTE B TEKCTOBOM pemaKTope
WORD, coxpaHsTh H BHBOTHTE JOKYMEHTE! Ha I1e4ath, OQOPMIATE Ha KOMIIbIOTEpE
JIOKYMEHTEl BCeX BHJIOR,

- COCTABNATH BHYTPEHHIOK HOPMATHBHYIO JOKYMEHTALIHIO,

- coDIIIO/IaTE MOCHeNOBATEIbHOCTE BRIMTOMHEHHA TOATOTOBHTENBHEIX pabor;

- BRIIIOIHATE TEKCT B HAUCH OHOIHOTEYHBIM PHBTOM;

- BBINOJHATE OCHOBHEIC TIPHEMbl TEXHHKH Haamucw OuONMOTEYHBIM
WpUGTOM cO CMEHOH MacIITabHOCTH:

- MPOU3BOIUTE PA3METKY M0 FOTOBRIM 1abioHam U TpadapeTam;

- 3ANONHATE KMCTBH) M MapKepoM OKOHTYDEHHble OyKBEeHHEIE M UHM(POBLIE
SHAKH

- BBIMIONHATE paboTy 1o oopMaeHHo 0O BABIEHNI, BATPHH H 1p.;

= KOHTPOJIMPOBATh KAYECTBO MATEPHAIOB H BBINMONHEHHEIX pador.

- QOpPMYIHPOBATE TEMY TIPOEKTHOM ¥ JOKA3HIBATE eé AKTYyallbHOCTh;

- COCTABNATE HHANBHAYANBLHEIN [U1aH POeKTHOH paboTel;

- BBLIE/ATE OOBEKT W MPEIMET HCCIeOBAHHS;

- OTIPEMIEIATE Le/IH H 38/1a4H NpoeKTHOH paboThl;

- padoTaTh ¢ pasaMYHbLIMH HCTOYHHKAMHE, B TOM YHCIE ¢ [ICPBOMCTOTHHKAMM,
rPaMOTHO HX LMTHPOBATE, OhopMIATE OHONUorpaduyeckue CCBLIKH, COCTARIATEH
Bubiuorpatudeckwii enicok no npobdieme;

- BRIOHPATh U IPHMEHATE HA TTPAKTHKE METOL NPOEKTHOH paboTh

- 0OpMIIATE TEOPETHYECKHE 1 SKCHEPHMMEHTAILHBIE PE3YNLTATE IPOEKTHOMN
paboThl;

- 4J1anTHPOBATH 3aMMCTBOBAHHLIH ONBIT MPOSKTHOH paboThI;

- O(pOpMIATE pesynbTaThl HPOEKTHOH W  HCCHAEA0BATENBCKOH paboTH
(Cosmasars NpeseHTAINH, Beb-caiitnl, OyKieTsl, nyOnuKanmm);

- pafoTatk ¢ pa3iuYHEIMH HHOOPMAIMOHHLIME PECYPCAMH,

- paspabaThIBaTh H 3aIHILATE IPOEKTH PASIHYHEIX THITIOTOTHI;

3narth:

- BosmoxkHocTH WINDOWS u ero npunosxeruii, OcHOBHBIE cpeicTsa ohycHO
OPTTEXHUKH U BO3MOKHOCTH UX 3((EKTHBHOTO NPUMEHEHUS;

- BO3MOKHOCTH  TekcToBoro  pemaxropa  WORD nmo  cospanuio,
penaKTHPOBAHHIO, NOATOTOBKE K 1€Y4TH JOKYMEHTOE;

- 9TarE! NOArOTOBKH TEKCTOBBIX JOKYMEHTOB;

- Buabl pgokymeHToB, ['OCTEI Ha HOKyMeHTHI, nNpaBniaa ohopMIEHH
JIOKYMEHTOB JIMYHOr0 xapaktepa (asrobuorpadus, paclHucka, J0BEpPEeHHOCTE,
3afBICHHE, XapaKTepUCTHKa), cnyxeOHEIX (muceMo, TenedoHorpaMma, TenerpamMma,
TPOTOKOJ, aKT, CHpaBKa, NOKIAJHas 3alucKa), pacnopsauTelbHbIX (MoJ0KeHHe,
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yCTaBbl, MWHCTPYKIMS, [OCTAHOBJIEHME, peLIeHHe, pacHopskeHHe, MNpUKa3s)
IOKYMEHTOR;

- METO/IMKY COCTaBIeHHS JOKYMEHTOR;

- TEeXHOIOTHYECKYIO  [OCIeJOBATENLHOCTh  BEIMONHeHMs pabor mpH
OhOpMICHHH YHTATENbCKUX (OPMYJAPOB, BLIMOMHEHWM TEKCTOB W HALMMCH
OubnuorednsiM mWprdTOM;

- Ha3HAYCHHE, KIACCHODHKALNIO, Pa3HOBHIHOCTH, YCTPOHCTEO MHCTPYMEHTOB U
LpUCIIOCOONEHMI Ui BHUIONHEHHA XYAOKECTBEHHO-0QOPMHATENbCKUX — paboT,
NpaBuia MNOJE30BAHNS;

- OCHOBHBIE BHEI OUOMMOTEIHEIX WPHQTOB, UX Ha3HAYEHHE;

- [OC/IeA0BATENBHOCTE BhINOIHEHHS WPHQTOBLIX padoT;

- METO/IbI pacyeTa TEKCTa MO CTPOKAM M BLICOTE;

- [pHEMBI BHINOAHEHHs MWPHPTOBEIX paboT ¢ npuMeneHxeM AGIOHOB,
IIEHOYHO-TIPO3PATHEIX TPadapeTos;

- MpaBHIa TCXHHKH DE301aCHOCTH NPK BEINOTHEHHH IpH(TOBRIX pabor;

- OCOOCHHOCTH Hapy#HOI0 0(QOPMICHHUS H ODOPMICHHS B HHTEPLEPE;

- CIIoco0B! H3rOTORIEHHS TIPOCTEIX TpadapeTos, WabI0HOB;

- 1pefoBanus K XapaKTePHCTHKAM pEeKIaMHO-ArMTAUHOHHBIX MAaTepHAIOB:
yoo0o4uTaeMoCTh, HYeTKOCTE M sCHOCTH rpaduueckux GopM, CMBICTORAS
aKIEeHTHPOBKA OTHENILHEIX DJIEMEHTOB, KOMIO3WIMOHHAA CIaKeHHOCTE, CTHIEBOS
eIHHCTBO, TapMOHHUYHOCTH LBETOBOIO PEIUEHHA, CBA3L H300pakenuit m OYKs C
COJepiKaHHEM TEKCTa,;

- COBPEMEHHBIC TEXHONOTHH  H3IOTOBIEHHS  PEKIaMHO-arHTAlHOHHBIX
MATEPHATORB]

- 1peboBanus, NPeABABIAEMEIE K KaueCTBY MCXOAHbIX MATEPHAIOB H
BBITOJIHEHHbLIX paboT;

- OCHOBBI METOMOIOTHH MPOEKTHOMH e TENEHOCTH;

- CTPYKTYPY H IpasHia ohopMacHHS TPOeKTHOH paGoTh;

- XapaKTepHbIE NPU3HAKK MPOSKTHRIX paboT;

- 3Tallbl TPOCKTHPOBAHNAA;

- ()OpPMBI H METO/IBI IPOEKTHPOBAHHS.

1.3. Kom4vecreo uacoB Ha OCBOEHHE MPOrpaMMbl NpodeccHoHANLHOIO
MOIYJIs:

MakCHMANEHON yuebHON Harpy3ku cTyenTa — 639 yacos, B TOM 4YHClE!

0bg3aTensHOH ay TuTOpHOM yuebHo Harpysku — 426 uacon;

CaMOCTOATRNBEHOH padOoThI CTYAeHTa — 213 "acos.



