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1. TACIIOPT PABOYEM ITPOT'PAMMBI IIPOI/I3§OI[CTBEHHOFI
INPAKTHUKH (IIPEJJUIIVIOMHOMN)

1.1. O6acTh NpUMEHEHHS NPOrPaMMBbl.

PaGoyas mporpamMma MpOU3BOJCTBEHHOW MPAKTUKH (MIPEIAUIIOMHON) SIBJISETCS
4acThIO NPOrpaMMbl TMOATOTOBKHM CIIELHATMCTOB cpenHero 3BeHa (nmasmee — IIICC3) B
coorBerctBUM ¢ PI'OC CIIO no crmemuansHocTH 51.02.03 BubnmorekoBeneHwue.
OOyuaromuiici B XOJe OCBOGHHS IIPOrpaMMbl  IIPOM3BOJICTBEHHOH IPAaKTUKH
(MpeIMIIOMHO#) T0JKeH COBEpIIeHCTBOBAThH COOTBETCTBYOIIME obimue (nanee — OK) u
npodeccuoHanbHble KomnereHuu (nanee — [1K):

OK 1. IloHuMaTe CyIIHOCTP M COLMAIBHYIO 3HAYMMOCTh CBOell Oymyimeit
npodeccyu, NPOSIBIATh K Hell YCTONYHMBEINM HHTEpEC.

OK 2. OpranusoBbIBaTh COOCTBEHHYIO J€SATEIBHOCTb, BHIOMpPATh THIIOBBIE
METOABl M CHOCOOBI BBINOMHEHUS MNPOGECCHOHANBHBEIX 33734, OLCHUBATh UX
3¢ GeKTUBHOCTH U Ka4yeCTBO.

OK 3. IlpuHuMaTe pelleHHs] B CTAHAAPTHBIX M HECTAHIAPTHBIX CHUTYalUsiX H
HECTHU 332 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh IOUCK U HUCIOJIb30BaHUE HHPOPMALMK, HEOOXOIUMON ISt
3G (QEeKTHBHOrO  BBINOIHEHUS INPO(ECCHOHATBHBIX 3a4a4, NPO(ECCHOHATHLHOIO |
JTMYHOCTHOTO Pa3BUTHSI.

OK 5. Hcnonp3oBaTh HHGOPMAIHOHHO-KOMMYHHMKALMOHHBIE TEXHOJIOTHH B
npodecCHOHANBHOM 1A TEIbHOCTH.

OK 6. Paboratb B KOIeKTHBe, 3(Q(EKTHBHO OOIIAThCSI C KOJUIETAMH,
PYKOBOZICTBOM, ITOTPEOUTEIISIMH.

OK 7. bpate Ha ce0s OTBETCTBEHHOCTh 3a pPabOTy UJIEHOB KOMAaHJbI
(MOUMHEHHBIX), 32 Pe3yJIbTAT BITOJIHEHUS 3aaHHHA.

OK 8. CamOCTOSTENBHO ONPEIEeNSATh 3a0a4i MPO(YECCHOHATBHOTO U INYHOCTHOTO
Pa3BUTHs, 3aHUMATHCA CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHHUPOBATH IIOBBLIIICHHE
KBaJIU(DUKAITUH.

OK 9. OpueHtupoBaThCsI B YCIOBHMSX YacTOM CMEHBI TEXHOJOTHH B
npodeccUOHANBHOMN eI TEIbHOCTH.

IIK 1.1. KommiekroBath, o6pabaThIBaTh, yYHUTHIBaTh OHOIMOTEYHBIH (GOHA M
OCYILECTBIISATH €r0 COXPaHHOCTb.

IIK 1.2. TIpoBOAUTH aHAIUTHKO-CHHTETHYECKYIO OOpabOTKYy JIOKYMEHTOB B
TPaJAWIUOHHBIX M aBTOMAaTU3MPOBAHHBIX TEXHOJIOTHSIX, OpPraHH3OBBIBATH U BECTH
CIIpaBOYHO-OMOIMOrpaduyeckuii anmnapaTr OUGITHOTEKH.

IIK 1.3. O6cnyxuBatTh mojip30BaTeNleii OUOIUOTEK, B TOM YHUCIIE C IOMOIIBIO
UH()OPMaAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOIHH.

IIK 2.1. Opranu3oBelBaTh, IIAHHUPOBATh, KOHTPOJIHMPOBaTh W AHAIM3UPOBATH
paboTy KOJIEKTHBA UCIIOIHHUTENIeH, IPHHUMATE yIIPaBIEHYECKUE PEIICHUS.

[IK 2.2. IlnanupoBaTh, OpraHM30BBIBaTH U obecmednBaTh 3(PPEKTHBHOCTD
(GynxkurnonupoBanus OuOIHOTEKH (MHGOPMALMOHHBIX LEHTPOB) B COOTBETCTBHH C
MEHSIIOIMMHUCS TIOTPEOHOCTAMH M0JIb30BaTeNIel U YCIOBUSIMU BHEIIHEN CPEJIBL.

IIK 2.3. OcymecTBasATh KOHTPOJIb 3a OHOJIMOTEYHBIMH TEXHOJIOTHYECKUMH
IpOLIECCaMH.

[IK 2.4. BeIBIATE U BHEIPATh HHHOBALIMOHHBIE TEXHOJIOTHHU, IPUMEHATH 3HAHUE




IPUHIUIIOB OpraHU3allu Tpyaa B paboTe OUOIHOTEKH.

[IK 2.5. Cobmronate 3THYECKHE U IPaBOBbIE HOPMEI B chepe NMpodeccCHOHaTBHON
NeSITeIbHOCTH.

IIK 3.1. Co3naBaTe yclnOBUS JUIS pealu3allii TBOPYECKUX BO3MOXHOCTEH
NOJb30BaTeIed, TMOBBIIATE WX 00pa3oBaTeNbHBIH, NPO(ECCHOHATBHBIA YpPOBEHb
MH(OPMAIIMOHHBIHN KYJIBTYDBI.

IIK 3.2. OGecneunBats nudpdepeHIIpOBaHHOE OGHOIHOTEYHOE OOCITyKHUBAHHE
10JIb30BaTeNei OudIuoTEKH.

I1K 3.3. Peanu30BEIBaTh JOCYTOBbIe U BOCIIUTATEIbHbIE QYHKIUH OMOITHOTEKH.

[IK 3.4. IlpuoGmarh monb3oBaresieii OWOMUOTEKHM K HAIMOHAIBHBIM H
PETMOHATIEHBIM TPAIUIIHSIM.

IIK 3.5. Bnagers KynbTypo#l yCTHOM M NMHCBMEHHOW pedd, MpodeccuoHanbHON
TEPMUHOJIOTHEM.

IIK 4.1. MHcnonp3oBaThb NpPUKIAOHOE MPOrpaMMHOE oOOeclieueHHe B
GopmupoBanuM O6HOIHOTEUHBIX (GOHIOB M HH(POPMAIMOHHO-MIOUCKOBBIX CHCTEM, B
OubIMOTEeYHOM U HHPOPMALIHOHHOM OOCITyKHBAHUH.

IIK 4.2. Vcnionb3oBaTh 6a3bl JaHHBIX.

IIK 4.3. Ucnionb3oBaTh IHTepHET-TEXHOJIOTHH.

1.2. Mecto npaktuku B cTpykrype IIIICC3.

IIponsBoacTBeHHas IpaKTUKa  (TIpeaauIuIioMHast) BXOJUT B  LMKIJI
npodheccCHOHATBHBIX MOLyJIen IIM.01 «Texnonoruueckas eI TeIIbHOCTBY,
[IM.02 «OpraHu3aloHHO-yIpaBIeHYeCKas JESITEIIbHOCTBY, I[IM.03
«KyneTypHO-m0CyroBas aesteabHoCcTh» U [IM.04 « THbopManonHas AeITeTbHOCTDY.

1.3. lein M 3aJa4H NPAKTHKH — TPeGOBaHHMs K pe3yJbTaTaM OCBOEHHS
NPaKTHKH.

Llenbro MpOU3BOACTBEHHON NMPAKTUKH (TIPEIIUILIOMHOM) SBISETCS 3aKpeIIeHUue U
yriyOJieHHe TEOPETHYECKUX 3HAHUH U MPAKTHYECKUX HABBIKOB, MOJYyYEHHBIX B IPOIECCe
00y4eHus, 1715 OBJIAIEHUSI LIEIOCTHOM MPOPeCCHOHANBLHOM e TETbHOCTHIO.

3aayu NpaKTUKH:

- TNPOBECTH aHalli3  TEXHOJOTMYECKHUX  IPOLECCOB,  OCYIIECTBISIEMBIX
OMOINOTEKOI;

- TO3HAKOMHUTECA C HMHHOBALIMOHHBIMH  ¢dopMaMud  OHOIMOTEYHOIO U
CIIPaBOYHO-OMOIMOrpaduIecKoro o0CITy)KUBaHHS T0JIb30BaTelell GUOIMOTEeKH;

- MWCIIOJIb30BaTh TEXHUYECKHE M aBTOMAaTU3WPOBaHHBIE CpPEACTBAa IIOMCKA,
00paboTKH U pacnpocTpaHeHre HHPOPMAIMK OHOITHOTEKY;

- 0606mKUTE MaTepyabl IO MPOU3BOACTBEHHOM MPaKTHKe (TIPEeIIUILIOMHO).

B pesynbrare OCBOEHHS TNPOM3BOJCTBEHHON NPAKTUKH (MIPeIAUIIOMHO)
o0yJaromuiics JOJKeH:

UMETh IPAKTUYECKUH OTIBIT:

— TEXHOJOrMd  TOATOTOBKM M  IpoBedeHHUsS  (GOpM  MaccoBOro H
WHMBUyaJIbHOTO 00CITYKHMBAHUS Pa3HBIX KaTETOPHi MOJIb30BaTeIeH;

— BeJeHWs U WCMOJB30BaHUs CIpPaBOYHO-OMOIMOrpaduyeckoro ammapara
(nanee — CBA) 6ubmuorexy;




— COCTaBJIEHHMs M BBIJa4Yd CIPABOK IO Pa30OBBIM 3alpocaM B COOTBETCTBHUHU C
TpeOOBaHUAMH YUTaTeNel B pa3HbIX (opMax Gubnuorpapuueckoro nHGOPMHUPOBAHHS;
— BBIABJIEHUS KpaeBeI4ECKUX MaTepUaIOB U pabOTHI C HUMU;

— pabotel Mo GopMUPOBaHUIO WH(YOPMAMOHHON KYJIBTYPHI MOJNb30BaTeNeH C
IIPUMEHEHUEM COBPEMEHHBIX HH(OPMAIIMOHHBIE TEXHOJIOTHIA;

— aHAJIUTHKO-CHHTETHUYECKOH nepepaboTku uHpopmanmu (nanee — ACITN);

— OpraHM3alliH, BEIEHHs U PeJlaKTHPOBAHHsI CHCTEMBI KaTaJOrOB U KapTOTEK;

— pa3MelleHHs], paCCTaHOBKM, 0OpabOTKU U NMPOBEPKU OUOTHOTEYHBIX (OHIOB
(nanee — bD);

— BeJeHUs Y4ETHON U OTYETHON JOKYMEHTAUKU OUOIMOTEKH;

— OpraHu3allid M MPOBENEHHs Da3IMYHBIX (OPM MaCCOBBIX MEPOINPHUATHIA,
HalMCaHWs CIIEHapueB MW IIOCTAHOBKH  pPAa3lIMYHBIX BHIOB  TeaTPaIM30BaHHBIX
MEPONIPUSTHUIA;

— HCIIOJIb30BaHMs MH(OPMALMOHHBIX M KOMMYHHMKAIMOHHBIX TEXHOJIOTHI Ha
pa3IM4YHBIX 3Tanax Npo(ecCUuoOHaIBHOM IeSITEIHHOCTH.

YMETh:

— 00CIIy>)KMBaTh pa3INYHbIe KATETOPHH I10JI630BaTENCH;

— MpPOSIBIATH CaMOCTOSITEIHHOCTD pH IPUHATUU  pelleHHd B
npodeccruoHaNbHOM chepe;

— QaHAJM3UPOBAaTh M IPHUMEHSITh Ha IMPaKTUKEe pa3IMYHBIE BHABI U THUIIBI
MH(OPMALMOHHBIX U OUOIHOrpadhUIeCKUX U3IaHHH;

—  BBINOJIHATH OCHOBHBIE IIPOLIECCHI U ONEpaIiK 10 HOPMUPOBAHUIO, BEAEHUIO U
MCII0/Ib30BaHMIO B Oubnuorpaduyeckom obcmyxuBanuu yacteit CBA;

— aHaAJM3UPOBATh NJOKYMEHTHI ¢ neaso ACIIH;

— HCIIOJIB30BaTh PasIn4HBIC (bOpMI)I Hu METOObI HH(bOpMHpOBaHI/ISI
[10JIB30BaTEJIEN O CUCTEME KaTaJIOTOB U KapTOTEK;

— MOJEIUpPOBaTh, KOMIUIEKTOBATh, YYUTHIBATh U XpaHUThL BD;

— aHaAJU3WPOBATh METOAUYECKYIO AESATEIbHOCTh OUOIHOTEKH;

— COCTaBJIATh BHYTPEHHIOIO HOPMaTUBHYIO TOKYMEHTAIIHIO,

— obmarbes ¥ paboTath C JIIOABMU;

— TPpaBHIBHO pa3peliaTh KOH(GIMKTHBIE CHTyalldd H CIIOCOOCTBOBATh HX
IpeOTBPaIEeHHIO;

— pa3pabaThIBaTh CLIEHAPHI MacCOBOIO MEPOTIPUATHSI;

— TMPOBOJUTH OPraHM3aIllMOHHYIO M IIOCTAaHOBOYHYIO PabOTy MpH MOArOTOBKE
MEpONPUSATHIA;

— HCIONIb30BaTh HHHOBAIMOHHbIE OMOIMOTEUHBIE TEXHOIIOTHH MIPH TIPOBEIECHUH
JOCYTOBBIX MEPONPUATHUM C Pa3TUYHBIMU I'PYIIIIAMH I10I630BaTENEH;

— HCIIOJIb30BaTh CPEACTBA aBTOMATH3allUd U KOMITBIOTEPH3ALMH OTAEIbHBIX
YYacTKOB M IIPOLECCOB OUOINOTeYHO-0UOIHorpaduuecKoi AeITeIbHOCTH;

— HCHOJB30BaTh MPOrpaMMHOE obecrieueHre OUOIMOTEYHBIX IPOLIECCOB;

— TPHUMEHSTh KOMITBIOTEPHYIO TEXHHKY U TeJIeKOMMYHHKATHBHBIE CPEJICTBA B
npouecce 6U0IMOTeYHO-OUOIHOrpadhUIeCKOi NeITETHLHOCTH;
— INPUMEHATh MYJbTUMEAUUHBIE TEXHOJIOTHH;




— AHaJIM3UPOBATh ACATCIBHOCTh OTHAECJIBbHBIX ITOJACUCTEM ABTOMAaTHU3UPOBaHHBIC

6ubnroreyHo-uHGOpMaMOHHble cHcTeMbl (maee — ABUC) u  dopmymupoBaTh
TpeOOBaHMs K UX JalIbHEHIIIEMY Pa3BUTHIO.
3HATh:
— TEeOpeTHYeCKue OCHOBBI OTE4YECTBEHHOTO OubnMoTeKOBEACHHS,

3aKOHOMEPHOCTH pa3BUTUS M OCHOBHBbIE ()aKThl M3 HMCTOPHH OHMOIMOTEYHOro neja B
Poccun u npyrux crpanax;

— THIIOJIOTHUIO YUTaTeNle! U crienuuKy paboThl C HUMH;

— TEXHOJIOTHIO, (OPMBI U MeTOAbl PaboThl OGHOIHOTEYHOrO OOCITYKHBAHMS
[0JIb30BaTeIIeH;

— OCHOBHBIE ()OPMBEI U METOZBI PabOTHI GUONIHOTEK C JETHMH, MOAPOCTKAMHU H
IOHOIIIECTBOM,;

— OMNpefe/eHHe W OTJIMYHUTENbHBIE  IPU3HAKM  OCHOBHBIX  (opM
oubnrorpadugeckoit nHbopManuy U HHGOPMALHOHHO-OHOIMOrpadUIECKHX PECYPCOB;

— THUIOJIOTHIO OubIHorpaguIecKux mocoouit;

— OCHOBHBIE BUJIbI U IIpOLIeCCHl OHOIHOrpadupoBaHus;

=~ BWIbI-N (bOpMBI KaTaJIOroB, OCHOBHBIC IPOMECChI OpraHu3alliyd, BEOCHUS U
pPEAaKTUPOBAHUA KAaTAJIOI'OB;

— MeToAuKy ocyuectBieHus npoueccos ACIIH;

— cocTaB U cTpyKTypy b®;

— OCHOBHBIE Nporecchl popmupoBanus bD;

— METOJMKY y4€Ta, OTYETHOCTHU U IUNIAHUPOBAHUS OUOITHOTEKH;

— HUCTOYHUKH (PUHAHCHPOBAHUS;

— OCHOBBI MapKETHHI'OBOH IS TEILHOCTH;

— OCHOBBI METOJIMYECKOM, PEKJIIAMHOM AESATENIbHOCTH;

— BHYTPEHHIOIO HOPMAaTUBHYIO JOKYMEHTALIHIO OHOIHOTEK;

— HOpMBI OUOIMOTEYHOM STUKU U ITHKETA;

— TEOPETUYECKHE OCHOBBHI KYJIbTYpPHO-JOCYTOBOM JEATENbHOCTH U (HOPMBI
JOCYTOBBIX MEPONPUATHH, METOAUKY UX MOJATOTOBKH M IMPOBEICHUS;

—  XYA0XeCTBEHHOEe 0()OpMIIEHUE OUOIHOTEYHBIX MEPOTIPHUSTHIA;

— C€OCTaB, yHKLUHU U BOSMOXXHOCTH TeJIEKOMMYHHKATHBHBIX TEXHOJIOTHIA;

— KiIacCMQHKAIMIO, YCTAHOBKY ¥  CONPOBOXIEHHE  IPOrPaMMHOIO
obecrie4eHus], TUIBI KOMITBIOTEPHBIX CETeEl;

— IIPHUHLUIIBI UCIIOJIB30BAHHUS MYJIETUMEHA,;

— OCHOBHBIE CBOMCTBa U Xapakrepuctuku ABUC,;

— BHJBI ¥ IIpaBUJIa CETEBOT0 B3aMMOIEHCTBHS;

— 0cobeHHOCTH (DYHKIHMOHUPOBAHUS PAa3UYHBIX BHIOB aBTOMATH3UPOBAaHHBIX
pabounx mecT (manee - APM).

1.4. Koin4ecTBO 4YacoB HA OCBOEHHE NMPOrpPaMMbl PAKTHKH.
y4eOHo Harpy3ku oby4aromerocs — 144 gaca (4 Henenn).




