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1.  OBIIASI XAPAKTEPUCTHKA PABOYEM NNPOI'PAMMbI
IMPOU3BOACTBEHHOMU IMPAKTHUKH (ITO MPO®UJIIO CIIELIUAJIBHOCTH)

1.1. OGsnacTe NnpUMeHEHHSI TPOTrPaAMMbI.

PaGouass nporpaMma  NpOM3BOACTBEHHOW  NPaKTHKH (10  MPOGUITIO
CHELHAIbHOCTH) SIBJISETCS YaCThIO IPOrpaMMbl MOATOTOBKHM CIHELHAIMCTOB CPEIHEro
3geHa (nanee — IMTICC3) B coorBercTBHM ¢ PI'OC CITO no cneumansHoctH 51.02.03
bubnnorexoBeieHe B 4aCTH OCBOEHHS COOTBETCTBYIOIIMX OOIMX KOMITETEHIIHIA:

OK 1. IMlonumaTe cymHOCTh M COLMAIbHYIO 3HAYUMOCTH CBOeil Oyayieii
npodeccuu, NposBIATE K HeH YCTONYMBBIN HHTEpEC.

OK 2. OpranusoBbeiBaTh COOCTBEHHYIO I€STENbHOCTh, ONpPENeNsTh METOAbI H
CrocoObl  BBIMOJNHEHHs TNPOMECCHOHANBHBIX 3aJa4, OUEHHBaTh HX S(GGEKTHBHOCTH M
Ka4yecTBo.

OK 3. Pemars npoGneMsl, ONEHMBaTh PUCKH W TPUHUMATh pElICHHS B
HECTaH/apTHBIX CUTYaIUsX.

OK 4. OcymiecTBisiTh MOKMCK, aHAJIM3 U OLEHKY HH(POPMALIUU, HEOOXOIUMOH s
MOCTAHOBKH M PEIIEHHs NMPO(EeCcCHOHANBHBIX 33Ja4, MPoheCCHOHAIBLHOIO U JHYHOCTHOTO
pa3BHUTHH.

OK 5. Hcnons3oBaTh HHPOPMAIIMOHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHH JUIS
COBEpILEHCTBOBAaHUS TPO(PECCHOHATBHOM JEATEIBHOCTH.

OK 6. PabGorate B KoOJUIEKTHBe, oOecrieynBaTh €ro cruiodeHue, 3GpGeKTHBHO
ob1IaThes ¢ KOJUIeraMu, pyKOBOICTBOM, MOTPEOUTENAMH.

OK 7. CraBuTh uend, MOTHBHPOBaTh JEATENBHOCTh IMOAYHHEHHBIX,
OpraHM30BbIBATh U KOHTPOJIMPOBATh X paboTy ¢ MPHHATHEM Ha ceOs OTBETCTBEHHOCTH 3a
pe3yJbTaT BbINOJTHEHUS 3a/JaHuUi.

OK 8. CamocTosTeIbHO OnpeaensiTh 3a1a4u NpodecCHOHANIBHOTO H JINYHOCTHOTO
Pa3BUTHs, 3aHMMaThCs CcamMooOpa3oBaHMEM, OCO3HAHHO IUIAHHPOBAaTh TIOBBILICHUE
KBaTU(DUKALINH.

OK 9. OpueHTHpOBaThCS B YCIOBHSIX 4YacTOW CMEHBI TEXHOJOTHil B
npodeccHOHaNIbHOM JIeSTeIbHOCTH
1 npodeccHOoHaNBbHBIX KomneTeHuuii (nanee — [1K):

[IK 1.1. KommekroBats, 0OpabaTbiBaTh, y4HTHIBaTh OUOIMOTEYHBINH (OHA W
OCYILECTBIIATH €r0 COXPAaHHOCTb.

[IK 1.2. IlpoBoauTh aHaIUTHKO-CHHTETHYECKYIO 00pabOTKy J[OKYMEHTOB B
TPAaAMLMOHHBIX W ABTOMATU3MPOBAHHBIX TEXHOJOTHSX, OPraHW30BLIBATH M BECTH
CrpaBo4HO-OMbOIMOrpaduueckuii anmnapat OUOIHOTEKH.

[IK 1.3. ObcnyxuBate nons3oBaresiedl OUOIMOTEK, B TOM YHCIE C MOMOILIBIO
MH(DOPMALIHOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOTHIA.

IK 1.4. Ucnionb3oBath HOPMBI B METOIBI HAYYHO-METOANYECKOI AeATeTbHOCTH.

[IK 1.5. Hcnonb3oBaThb MapKeTHHTOBbIE TNPUHLMIBLI B  OHOIHOTEYHO-
MH()OPMALIMOHHON J1eSATeIbHOCTH.

[IK 2.1. Opranu3oBeIBaTh, MJIAHHPOBaTh, KOHTPOJIMPOBATH M AHAIM3MPOBATH
paboThl KOJUIEKTHBA UCTIOIHUTENIeH, IPHHUMATh yIIpaBIeHYECKHE PEIlIeHHUS.

[IK 2.2. IlnanuposaTh, OpraHu3oBbiBaTh W obecneuyuBaTh 35(P(HEKTUBHOCTH
(yskunonupopanus O6uGnnorekn (MHOOPMALMOHHBIX LIEHTPOB) B COOTBETCTBHH C
MEHSIOIIMMHUCS OTPEOHOCTIMHU I10J1b30BaTECH U YCIIOBUSMH BHEIHEH Cpe/ibl.
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[IK 2.3. OcymecTBisTh KOHTPOJIb 3a OHOJIMOTEYHBIMH TEXHOJIOTHYECKHMH
IPOLIECCAMM.

[IK 2.4. BoiaBiate ¥ BHEAPATh HWHHOBALMOHHBIE TEXHOJOTHH, CIOCOGHOCTH
NMPUMEHATH 3HAHHWE NPUHLIMIIOB OPraHM3alluy Tpyia B pabore GHOIMOTEKH.

[IK 2.5. CobmonaTe 3THYeCKHe U NpaBOBbIe HOPMBI B cepe npodeccHoHaNBHOI
JeSTeIbHOCTH.

[IK 2.6. IlpumeHATh 3HAHUS KOMMYHHMKATHUBHBIX IPOLIECCOB B YIpaBICHUH
OubIMOTEKOMH, MPHHLIUIIOB YIIPABJIEHHUS NIEPCOHAIOM.

[IK 2.7. Benenue 10KyMeHTALMH B yTIPaBIeHYECKON AeATeIHOCTH OHOIHOTEKH.

[IK 3.1. Co3maBate ycnoBHS s pealu3allid TBOPYECKMX BO3MOKHOCTEH
Tnojb30BaTeNed, IMOBBIIATE WX 00pa3oBaTeNbHbIH, MPOMECCHOHANbHBIN YpPOBEHb M
MH(OPMALIMOHHYIO KYJIBTYPY.

[IK 3.2. O6ecneuuBars auddepenimpoBantoe OubInoTedHOE 00CTY)KHBAHHE
nojb3oBaTesie OuOInOTEKH.

[1K 3.3. Peanu3oBpIBaTh JOCYTrOBYIO M BOCIIUTATENbHYIO (DyHKIMH GHOIHOTEKH.

[IK 3.4. Ilpuobmare mnonb3oBaTesneii OWOAMOTEK K HAIMOHAIBHBIM M
PEruoHaIbHBIM TPAJAULIMSIM.

IIK 3.5. Co3naBate koM(OpTHYI0 HHYOPMALMOHHYIO Cpey, 06ecrneunBaloNLyio
nuddepeHMpPOBaHHbIH MOAXO/ K Pa3INYHbIM KaTeropUsM M0JIb30BaTeNeil.

[IK 3.6. Biazetb KyabTypoi yCTHOW M MHUCBMEHHOM pedH, MpodeccHOHANbHOI
TEPMHHOJIOTHEH.

[1IK 4.1. Hcnons3oBarth COBpPEMEHHbBIE HH(POPMaLIHOHHBIE u
TEJICKOMMYHUKAIIHOHHBIE TEXHOJIOTHH B MPODECCHOHAIBHON e TEeIbHOCTH.

[IK 4.2. MHcnons3oBaTh NPHUKIAJAHOE NpPOrpaMMHOE obecriedyeHHe B
(opmupoBanuH 6UOIMOTEYHBIX (OHIOB.

[IK 4.3. Co3naBate u wucnonp3oBaTh 0a3bl AaHHBIX B MpodhecCHOHANBHOI
NesITeIbHOCTH.

[IK 4.4. Wcnonb3oBaTh MHPOPMALMOHHBIE PECYPChl U aBTOPUTETHbIE (ailibl
KOpINOPaTUBHBIX HHPOPMALIHOHHBIX CHCTEM.

[IK 4.5. Mcnonp30BaTh MporpaMMHbIe CPe/CTBA MOBbILIEHUS HHPOPMALIMOHHOI
Oe30macHOCTH.

1.2. Mecro npakTuku B crpykrype IIIICC3.

[IpousBoacTBeHHas npakTHKa (MO MPOQHIIO CHNELHAIBHOCTH) BXOAWUT B IIMKII
npodeccuonaneHeix Momyned I[IM.01 «Texunonmoruueckas paesrensHocTH», [IM.02
«OpraHu3aunoHHO-ynpaBjieHyeckas AestenbHocTs», IIM.03  «KyasTypHo-10CyroBas
aestenbHOCTE» U [IM.04 «MHopMalimoHHas e TebHOCThY.

1.3. Heaun u 3a1a4¥ NPaKTHKH — TPeGOBaHHS K Pe3ybTATAM OCBOCHHS
NPaKTHKH.

Llenbi0 NPOM3BOACTBEHHON MPAKTUKU (IO MPO(GMIIO CHENMAILHOCTH) SBJISETCS
NIOJTy4eHHE MPAKTHYECKUX HABBIKOB CAMOCTOSTEIbHOM paboThI 1Sl OBJIAJEHUS 11€JIOCTHOM
npo(ecCHOHAIBHOM JesATEIbHOCTBIO.

3a/layu NpaKTHKH:

- NpOaHaIUu3UpoBaTh  HH(OPMALMOHHO-TEXHOJIOIHYECKHE NPOLIECCHI,
ocyllecTBiIsseMble OHOIMOTEKOI;



- T[O3HAKOMUTBCSA ¢ QopmMamMu OHOMMOTEYHOro, HMHMOPMAILMOHHOTO U
CIpaBOYHO-OMOIMOrpaduyecKoro obCTy)KUBaHUS M0JIb30BaTeNeH OUOIHOTEKH.
B pesynbrare OCBOEHMS TNpPOM3BOACTBEHHOW NPAaKTHKH (M0  NpoduIIo
CIHENHAIBHOCTH) O0yYarOLIHHCS JT0KEH:
UMETh IPAKTUYECKUH OMBIT:

— HCIMOJIb30BaHMsA CrpaBoYHO-OMOanorpaduyeckoro anmnapara (nanee — CBA)
OubIHoOTEeKH;

— COCTaBJICHHs M BbIJIa4¥ CMNPaBOK IO Pa30BBIM 3alpocaM B COOTBETCTBHH C
TpeOOBaHUSIMU YUTATEJICH;

— pabotel no GopMUpPOBaHUIO WHOOPMALIMOHHON KyJILTYpBI MOJb30BaTENeH C
NPUMEHEHHEM COBPEMEHHBIX HH(POPMALIMOHHBIE TEXHOJIOTHIA;

— aHaATUTHKO-CHHTETHYECKO# nepepaborku undopmauuu (nanee — ACITA);

— OpraHM3allMH, BEJICHHs U PeaKTUPOBAHUS CUCTEMbI KATaJIOrOB U KapTOTEK;

— pabotsl ¢ 6ubnmoreunsiMu ponnamu (nanee — bD);

— BeJIeHHs YYETHOM U OTYETHOM JOKYMEHTAalMK OUOIMOTEKH;

— HCIOJIb30BaHUA MH(MOPMALMOHHBIX MU KOMMYHHMKALMOHHBIX TEXHOJIOTHH Ha
pa3JIMYHBIX 3Tanax npodecCHoHaNbHOM e TeTbHOCTH.

YMETh:

— 00cIy)XUBaTh pa3IMYHbIe KATETOPUH 110JIb30BATEICH;

— NpOSABIATH CaMOCTOSITENIBHOCTh npu MPUHATHH peleHui B
npodeccruoHanbHO# chepe;

— BBINOJIHATH OCHOBHBIE IPOLECCHl MO (OPMUPOBAHUIO U HMCIIOJIB30BAHUIO B
oubmuorpapuveckom obcyxuBanuu yacteii CBA;

— aHaJM3upoBaTh NOKyMeHTHI ¢ Lenbio ACITU;

— MHCIONB30BaTh  pasiuyHble GOpMBI M MeTOAbl  HWH(GOPMUPOBAHMS
MoJIb30BaTeNiel O CUCTeMe KaTaJloroB U KapTOTEK;

— paborats ¢ b®;

— COCTaBJIATH BHYTPEHHIOK HOPMATUBHYIO JOKYMEHTALHIO;

— obmarecs u paboTtaTh ¢ JTIOABMH;

— HCMOJIb30BaTh CPEJACTBA aBTOMATU3ALMM M KOMIBIOTEPU3ALMH OTAEIBHBIX
Yy4acTKOB M IpoLeccoB OubanoreqHo-6ubnuorpaduyeckoi AesaTebHOCTH;

— HCIIOJIb30BaTh IPOrpaMMHOE obecredyenne OHOIHOTEUHBIX MTPOLIECCOB;

— TPUMEHSATh KOMIIBIOTEPHYIO TEXHMKY M TEJI€KOMMYHUKATHBHBIE CPEJICTBA B
npouecce 6ubHOTEeUHO-O0UbIHOrpadHUECKOit IeATEIBHOCTH.

3HATh:

— TeOopeTHYecKue OCHOBBI OTE€YECTBEHHOIO OubimorexoBeieHuUs,
3aKOHOMEPHOCTH pa3BUTHS M OCHOBHBIE (DAKThl M3 MCTOpUHM OMOIMOTEYHOro aena B
Poccun u apyrux crpanax;

— THIIOJIOTHIO YHTaTeNlel U creuuduky paboTel ¢ HUMH;

— TeXHOJIOTHIO, (OpMBI M METOAbl PaboTHl OUOIHOTEYHOro OOCITYKHBAHUS
110JIb30BaTeNIeH;

— OCHOBHBIE BHJIBI M NTpoliecchl OubanorpadupoBanus;

— BUABl ¥ (HOPMBI KAaTaJOroB, OCHOBHBIE MPOLECCHl OPraHW3allMU, BEACHHS W
pelaKTHPOBaHHs KaTaJoroB,;

— METOJHKY ocyliecTBieHus npoueccos ACIIH;
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cocTaB M CTpyKTypy b®;

METOAMKY y4€Ta, OTYETHOCTH M IUIAHUPOBaHHUs OUOIHOTEKH;

OCHOBBI METOJIMYECKOM, PEKIIaMHOMN NeATEIbHOCTH,

BHYTPEHHIOIO HOPMAaTHBHYIO JJOKYMEHTAIUI0 OHOIHOTEK;

HOPMbI OUOTMOTEYHOM STUKH M STHKETA;

XyJ0XKeCTBEHHOE ohopmiIeHHEe GHOTHOTEYHBIX MEPOTIPUSTHIA;

coctas, pyHKLHH U BO3MOXKHOCTH TEJIEKOMMYHHMKATHBHBIX TEXHOIOTHIA;
KIacCHQUKaMIo,  yYCTAaHOBKY M CONPOBOXKJAEHHE  MPOTrPaMMHOrO

obecrieueHus1, TUITBI KOMITBIOTEPHBIX CETEH.

| 1.4. Kosin4ecTBO 4acoB HA OCBOEHHE NMPOrPaMMbI NPAKTHKH.

y4eOHoM Harpy3ku obyuatomerocsi — 288 vaca (8 Henens).




